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GRANTING A TIME EXTENSION ON A TEST 

 

Some students require accommodation for extended time on in-class and web-based tests and 
surveys in Blackboard. Meeting these accommodations in Blackboard is easy with features 
built-into the test settings. If you used timed tests in your course, follow this tutorial to grant a 
student a time extension on their test to meet their accommodations. 

 

STEP 1 

Log into Blackboard. 

 

STEP 2 

Select the appropriate 
course. 
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STEP 3 

Navigate to the Content 

Area in the course’s 

sidebar where your test 

is located. Most likely, it 

will be in your Modules 

Content Area. 

 

 

STEP 4 

Navigate to the timed 

Test you need to create 

exceptions for. You will 

repeat this process for 

each of your timed tests. 
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STEP 5 

Hover your mouse over 

the down arrow and 

select Edit the Test 

Options. 

 

STEP 6 

Scroll down to Test 

Availability Exceptions 

and click Add User or 

Group. 

 

 

 



EKU ONLINE INSTRUCTIONAL DESIGN CENTER 

  V1.10.18.23 

STEP 7 

Use the search button to 

find the student(s) you 

need to grant a time 

extension. 

 

Click submit. 

 

STEP 8 

The selected students 

will now be shown in a 

list under Test 

Availability Exceptions 

for this test. 

 

From here, you can 

make adjustments to 

their time based on their 

set accommodation.  

 

You can also make 

adjustments to the 

number of attempts, 

forced completion, 

availability, and if the 

test will auto submit 

after the given time. 

 

 

 

 


