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DELETING AN ANNOUNCEMENT 

 
Regular communication with students is a key element of an online course, and course 
announcements provide an effective method of sharing out vital information to the full class. 
The following steps will provide the necessary guidance to delete or edit a class announcement 
within your Blackboard course: 

STEP 1 

Log into 
Blackboard. 

 

STEP 2 

Select the 
appropriate 
course in which 
needs to be made 
available. 

 

STEP 3 

Select the 
Announcements 
section of the 
course. 

Note: This may be 
the first page you 
see in the course. 
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STEP 4 

Hover over the 

down arrow next 

to the 

announcement.  

Select Delete (or 

Edit). 

 

STEP 5 

You can also make 

any edits to your 

announcement 

from this menu.  

 

From here, you 

can schedule 

announcements 

using the Date 

Restriction 

Selection. 

 

 


