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CREATING AN ITEM IN BLACKBOARD 

 

By adding an "item," instructors can efficiently share vital information and multimedia. Create 
organized and customizable materials and optimize your teaching by adding an item to a 
specific content module in your course. 

 

STEP 1 

Log into Blackboard. 

 

STEP 2 

Select the appropriate 
course. 
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STEP 3 

Click on the Content 

Area in the course’s 

sidebar where you want 

to create your item. 

Most likely, you’ll want 

to add course content to 

one of your Modules. 

 

 

STEP 4 

Click on the Module 

where you want to 

create the new item.  

 

(Or if you want to create 

a new item on this page, 

move to the next step.) 
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STEP 5 

Hover your mouse over 

the Build Content button 

on the top menu and 

select item. 

 

STEP 6 

Create your item using 

the rich text editor, add 

images or video using 

the media button or 

embed code tool. 

 

You can also add 

attachments. 

 

Click Submit. 
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STEP 7 

Once you click submit, 
your item will appear at 
the bottom of the 
Content Area 

 

STEP 8 

You can change the 

location of the item by 

hovering over the purple 

bar until the arrows 

appear, grab and drop 

the item in your desired 

location. 
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STEP 9 

You can edit the item by 

hovering over the down 

arrow and selecting edit. 

 

 

 

 


