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CREATING AN ASSIGNMENT 
 

A common feature of any course will be the assignments that we create for students. The 
following steps will walk you through what you need to create a new assignment: 

S TEP  1 

Log into 
Blackboard. 

 

STEP 2 

Select the 
appropriate 
course in which 
needs to be made 
available. 

 

STEP 3 

Select the section 
of the course 
labeled 
Assignments 
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STEP 4 

Under the  
Assessments 
dropdown, select 
Assignment. 

 

Step 5 

Provide the 
assignment name. 

 

Step 6 

Add the 
assignment 
instructions. 

 

Step 7 
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You can attach any 
files in the 
Assignment Files 
section. 

 

Step 8 

Select the Due 
Date from the 
calendar. 

 

Step 9 

Click on the clock 
icon to select the 
time it is due. 

 

Step 10 

If you don’t want 
students to access 
an assignment 
after the due date, 
choose the 
appropriate 
display dates in 
the Availability 
section.  
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Step 11 

In the Grading 
section, type the 
Points Possible, 
and optionally, 
add a rubric. 

 

Step 12 

Under Submission 
Details, choose 
Assignment Type 
and choose  the 
Number of 
Attempts allowed. 

 

Step 13 

At the bottom 
right, click on the 
Submit button. 

 

 


