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CREATING A DISCUSSION BOARD 
 

An essential element of any online course is that students can engage in meaningful and 
substantial interaction with one another, which can be facilitated through the use of Discussion 
Boards. These steps will walk you through the process of setting up a discussion board: 

S TEP  1 

Log into 
Blackboard. 

 

STEP 2 

Select the 
appropriate 
course in which 
needs to be made 
available. 

 

STEP 3 
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Select the section 
of the course 
labeled 
Discussions or 
Discussion Boards. 

 

STEP 4 

Create the 
Discussion by 
selecting Create 
Forum. 

 

Step 5 

On the Create 
Forum page, 

provide a name. 

 

Step 6 

Add instructions or 
a description that 
acts as a prompt in 
the Description 

box. 
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Step 7 

In the forum 
availability section 
select Yes to make 
the forum available 
to users or you can 
set forums to start 
and stop displaying 
on a specific date 

and time. 
 

Step 8 

Forum settings are 
grouped into 
related areas on the 
page making it 
easier to scan and 

select options. 

 

Step 9 

At the bottom 
right, click on the 
Submit button. 

 

 


