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SETTING ADVANCED RULES FOR A STUDENT EXCEPTION 
TO A QUIZ/EXAM 

 

For quizzes or exams that need strict windows of access, we also have the ability to offer an 
exception for students as necessary if they need more time. One way to create this exception is 
through the creation of a rule that only applies to specific users. 

Note: Creating a Rule will overwrite any exceptions that you may have in the main test options 
in a Blackboard Assessment. Creating an exception after creating a rule will erase the rule, so be 
sure to only use Advanced Rules or Test Exceptions rather than attempt to use both. 

 

S TEP  1 

Log into 
Blackboard. 

 

STEP 2 

Select the 
appropriate 
course in which 
needs to be made 
available. 

 

STEP 3 
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Select the 
appropriate 
section where the 
quiz is located. 

 

STEP 4 

Select the 
appropriate folder 
where the quiz is 
located. 

 

STEP 5 

Click on the circle 
item next to the 
Quiz/Exam to be 
edited. 

 

STEP 6 
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Select Adaptive 
Release: Advanced 
from the 
dropdown menu. 

 

STEP 7 

Click on Create 
Rule. 

Note: For this 
example, we need 
to add a student 
to have access 
after the normal 
end date of the 
quiz. 

 

STEP 8 

Enter a name for 
the rule. 

 

Note: We will 
name it “Extended 
Timeframe”. 

 

STEP 9 

Click the Submit 
button. 
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STEP 10 

Hover the cursor 
over Create 
Criteria. 

 

STEP 11 

Select 
Membership from 
the Criteria 
dropdown menu. 

 

STEP 12 

Click the Browse 
button to search 
for user. 

 

STEP 13 

Select the 
appropriate user 
from the list of 
enrollment. 

 

Note: For this 
example, our user 
is the 
Course_Developer 
account. 
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STEP 14 

Click the Submit 
button. 

 

STEP 15 

Click the Submit 
button a 2nd time. 

 

STEP 16 

Hover the cursor 
over Create 
Criteria. 

 

STEP 17 
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Select Date from 
the dropdown 
menu. 

 

STEP 18 

Select the date 
and time for this 
student to be able 
to access the exam 
in the Display Until 
row. 

Note: For this 
example, we are 
giving the student 
until 11:59pm on 
11/10.  

STEP 19 

Click the Submit 
button. 

 

This exam will now be visible to the student listed as a member of the exception group: 
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