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ADDING STUDENTS TO GROUPS 
 

As you prepare for the coming term, an important consideration is to ensure that any groups in 

your course have students in them. Though the groups will copy over from a previous course, 

students in each term will need to be added as follows: 

S TEP  1 

Log into 
Blackboard. 

 

STEP 2 

Select the 
appropriate 
course. 
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STEP 3 

Scroll down and 
click on the 
Control Panel 
located on the left 
sidebar. Click on 
Users and Groups 
to expand the 
Users and Groups 
section. 
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STEP 4 

Click on Groups. 

 

STEP 5 

Once you are on 
the Groups page. 
Hover over the 
Name of the 
Group Set, a down 
caret will appear. 
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STEP 6 

Click on Edit Group 
Set Membership 
located in the 
caret menu. 
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STEP 7 

To randomly enroll 
students, click the 
Randomize 
Enrollments 
button. To 
manually enroll 
students into 
groups, click the 
Add Users button 
under each group 
name. 
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STEP 8 

Once students 
have been added, 
click submit. 

 

 


